Notes from the Neighbourhood Planning Steering Group held on Wednesday 26 July 2017 at 6.30 pm at Grimsargh Village Hall

Present:- Councillor Mrs Lindsay Philipson (Chairman); Councillor Mrs Lynda Cryer; Councillor Terry Cryer; Councillor Mrs Eileen Murray; Damian Perkins; Kevan Thompson; David Willis and Sue Whittam.

Lindsay welcomed everyone to the meeting and briefed everyone on possible health and safety considerations for tonight’s meeting.  Apologies were received from Councillor Keith Middlebrough and City Councillor Neil Cartwright.

1. Update on progress 

Lindsay gave an update on progress and explained that Tom Wiggans from Preston City Council had cancelled the scheduled meeting but had today sent an email addressing some of the issues raised by both Eileen and herself at an initial meeting with him.  Lindsay gave a quick resume of the email and agreed that this would be circulated to all the Steering Group.  With regard to the maps the Parish Council would have to enter into a public sector mapping agreement.  Eileen had been involved in this process before and therefore agreed to put the necessary agreements in place.
With regard to feedback from Community Futures, Sue confirmed that she had sent the latest draft questionnaire to them and they had suggested making the questionnaire available to fill in online and to also to enclose a map.  Both of these things had been discussed previously by the Steering Group, and part of the grant application included the costs of Sally Gorton publishing the questionnaire online.

Lindsay also informed the Steering Group that she would be meeting Tim Brown our Planner tomorrow evening to discuss the questionnaire and ask his opinion on the housing issues.

Lindsay then asked the Steering Group if they had any further comments on the draft questionnaire. Kevan said he had found it very straightforward and easy to follow and these comments were echoed by other members of the Steering Group.  Lindsay asked if anyone had tested the questionnaire on someone not connected with the Steering Group as she thought this would be a good idea to test if it was easy to complete.

It was also agreed that the pages should be numbered on the questionnaire and that there should be a sentence advising that if anyone needed any assistance with completing the questionnaire then they could ring Lindsay and she would arrange some help.

2. Suggestions for printing and delivering the questionnaire (How and when are we going to do this?).

Lindsay informed the Steering Group that she had met with b&d printers who were based at Leyland and she had been impressed with their set up and professionalism.  They had provided an initial quote for printing the questionnaire at a cost of £1,633 for 2,500 copies.  However this did not include the art work and Lindsay was going to clarify exactly what the Steering Group required.  It was agreed that envelopes should be provided with the questionnaire for people to send them back in.  This would mean that data protection rules were not breached as the questionnaires contained personal information.  It was felt that A4 envelopes would be the most suitable with Grimsargh Neighbourhood Plan printed on them.  
There was a discussion about the distribution of the questionnaire.  It was felt that waiting until the Parish Council could sign off the draft at their next meeting on 7 September 2017 was too late as the questionnaire had to be distributed during the week commencing 11 September, with a closing date for completion of 30 September 2017.  The timetable was particularly tight as the recent grant awarded towards the Neighbourhood Plan had to be spent by the end of January 2018, which did not allow for any slippage in the timetable. Sue agreed to contact the Parish Council by email and ask for their permission to print the questionnaire and have it ready by the next Parish Council meeting on 7 September.  There would be no cost to the Parish Council as the grant would cover the production and printing etc.  If the Parish Council did not agree then it would mean that an Extraordinary Meeting of the Parish Council would need to be arranged for the questionnaire to be signed off.  However, as four members of the Parish Council were present at the Steering Group meeting it was hoped there would not be a problem with the suggested way forward.

As mentioned earlier, it was noted that the questionnaire would be published online for people to complete if they wished.  There was a discussion about the type of technologies that Sally Gorton would use and Lindsay said she would make sure that David Willis and Sally liaised with each other about this.

3. Neighbourhood Planning Grant information

Lindsay was pleased to report that due to the excellent work done by Eileen we had now received our grant towards the production of our Neighbourhood Plan.  We had received £6,410 which had been approved very quickly and had already been deposited into the Parish Council bank account.  The grant covered the printing costs for both paper and online versions, a small amount towards room hire etc and the main part was towards the costs for our Planner, Tim Brown.  The grant had to be spent by end of January 2018 or it had to be returned.

4. Recommendations for the next meeting of Grimsargh Parish Council
Sue would contact the Parish Council by email to ask them to approve the latest version of the draft questionnaire, but there would still be some minor changes to be made to incorporate comments from our Planner, Preston City Council and Lancashire County Council.  There would be no cost to the Parish Council as the questionnaire was being funded from the grant received.  In any event Sue would make sure that the necessary agreement was given so the questionnaire could be printed and be ready for distribution at the next scheduled meeting of the Parish Council on 7 September 2017.
5. Date of next meeting

It was agreed that the next meeting of the Parish Council would be held on Wednesday 4 October at 7.00pm at Grimsargh Village Hall.  This meeting would look at the questionnaires received and how best to process the information contained within them.


